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This	document	appears	to	be	a	job	description	for	an	HR
Generalist/Executive	position	at	Head	Field	Solutions	Pvt.	Ltd.	It
provides	an	overview	of	the	company's	profile,	lists	the	job
responsibilities	and	duties,	required	skills	and	abilities,	education,	and
experience,	as	well	as	the	benefits	included	in	the	job	offer.

Key	Clauses	or	Issues	Identified:

1.	 Job	Summary:	Describes	the	main	functions	of	the	HR	Generalist	role,
emphasizing	daily	HR	activities	such	as	recruitment,	administering	pay
and	benefits,	and	enforcing	company	policies.

2.	 Responsibilities:	Lists	various	HR	duties	including	compliance	tracking,
conducting	background	checks,	managing	employee	orientation,	and
handling	employment-related	inquiries.

3.	 Required	Skills/Abilities	and	Education:	Specifies	the	skills,	abilities,
and	educational	qualifications	required	for	the	role,	such	as
communication	skills,	organizational	skills,	and	a	Bachelor’s	degree	in
HR	or	a	related	field.

4.	 Benefits:	Outlines	employee	benefits	like	fixed	work	timings,	company
infrastructure,	in-house	meals,	and	transportation	facilities.

Missing	or	Risky	Elements:

-	Confidentiality	Agreement:	There	is	no	mention	of	a	confidentiality	agreement
or	non-disclosure	clause,	important	for	safeguarding	sensitive	HR	information.

Compensation	Details:	The	document	does	not	specify	the	salary	or
remuneration	range,	which	is	crucial	for	potential	candidates.

Ambiguous	or	Weak	Language:

The	phrase	"Performs	other	duties	as	assigned"	is	vague	and	could
imply	additional	responsibilities	outside	of	the	normal	HR	scope
without	clear	boundaries.
"Strong	recognition	for	our	employees,	giving	them	an	excellent



career	path"	lacks	specificity	on	what	form	this	recognition	takes	(e.g.,
awards,	promotions).

Suggestions	for	Improvement:

1.	 Include	Salary	Range:	Clearly	specify	the	salary	range	or	indicate	that
the	salary	is	negotiable	to	ensure	transparency.

2.	 Add	Confidentiality	Clause:	Introduce	a	section	regarding
confidentiality	or	NDA	to	protect	sensitive	company	and	employee
information.

Disadvantaged	Party:

The	potential	employee	is	disadvantaged	due	to	the	lack	of	precise
compensation	details	and	a	confidentiality	agreement,	which	could	affect	job
acceptance	and	job	security	understanding.

Overall	Risk	Score:

Moderate	—	While	the	job	description	clearly	outlines	responsibilities	and	skills,
the	absence	of	critical	details	like	compensation	and	confidentiality	provisions
could	deter	qualified	candidates	and	expose	the	company	to	data	protection
risks.

Final	Recommendations:

Specify	the	salary	range	or	indicate	whether	it	is	negotiable.
Add	a	confidentiality	section	to	protect	sensitive	information.
Clarify	what	constitutes	"Strong	recognition"	in	tangible	terms.
Revise	ambiguous	responsibilities	to	clearly	define	the	scope	to
potential	candidates.


