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This	document	is	a	job	description	for	an	HR	Generalist/Executive
position	at	Head	Field	Solutions	Pvt.	Ltd.	It	outlines	the	main
responsibilities,	duties,	required	skills,	and	benefits	associated	with
the	role.

Key	Clauses	or	Issues	Identified:

1.	 Job	Responsibilities:	The	HR	Generalist	will	manage	various	HR
functions	such	as	interviewing,	pay	administration,	compliance
tracking,	and	policy	enforcement.

2.	 Supervisory	Responsibilities:	The	role	may	include	overseeing
subordinate	staff	and	assisting	with	performance	evaluations,
indicating	a	leadership	component.

3.	 Required	Skills	and	Experience:	A	Bachelor’s	degree	in	a	related
field	and	a	strong	set	of	interpersonal	and	organizational	skills	are
necessary	for	this	position.

Missing	or	Risky	Elements:

-	Non-Compete	or	Non-Disclosure	Clause:	There	is	no	mention	of	a	non-
compete	or	non-disclosure	agreement,	which	could	protect	the	company's
proprietary	information.

Detailed	Salary	Information:	The	document	lacks	specific	salary
information,	which	could	create	uncertainty	for	potential	candidates.

Ambiguous	or	Weak	Language:

The	phrase	"performs	other	duties	as	assigned"	is	vague	and	could
lead	to	overextension	of	responsibilities	without	clear	guidance.

Suggestions	for	Improvement:

1.	 Include	a	Non-Disclosure	Agreement:	Add	a	clause	to	ensure	the
confidentiality	of	sensitive	company	information	handled	by	the	HR
Generalist.



2.	 Clarify	'Other	Duties'	Statement:	Specify	or	exemplify	what	other
duties	may	entail	to	provide	clarity	and	manage	expectations	for
potential	candidates.

Disadvantaged	Party:

Potential	Employee:	Lacks	clarity	on	job	expansion	due	to	the	vague
"other	duties"	clause	and	absence	of	salary	details.

Overall	Risk	Score:

Moderate	—	The	lack	of	specific	clauses	like	non-disclosure,	combined	with
some	ambiguous	language,	could	lead	to	potential	issues	but	aren't	severe
enough	to	be	highly	risky.

Final	Recommendations:

Add	a	confidentiality	clause	to	protect	company	interests.
Provide	clearer	examples	of	potential	additional	duties	to	avoid
misunderstandings.
Consider	including	a	broad	salary	range	to	manage	applicant
expectations	and	attract	suitable	candidates.
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This	document	is	a	job	description	for	a	Human	Resource
Generalist/Executive	position	at	Head	Field	Solutions	Pvt.	Ltd.	It
outlines	the	responsibilities,	qualifications,	and	benefits	associated
with	the	role,	and	provides	a	brief	overview	of	the	company	and	its
offerings.

Key	Clauses	or	Issues	Identified:

1.	 Job	Responsibilities:	Details	the	various	functions	and	duties
expected	from	the	HR	Generalist,	including	compliance,	training,
performance	management,	and	employee	relations.

2.	 Required	Skills/Abilities:	Lists	the	specific	skills	and	abilities
necessary	for	the	role,	emphasizing	communication,	organization,	and
legal	knowledge.

3.	 Benefits:	Enumerates	the	benefits	provided	to	employees,	such	as
fixed	working	hours,	corporate	culture,	and	additional	amenities	like
meals	and	transport.

Missing	or	Risky	Elements:

-	At-Will	Employment	Disclaimer:	The	document	does	not	clarify	if	the
employment	is	at-will,	which	can	affect	both	company	and	employee	rights
upon	termination.

EEO	Statement:	An	Equal	Employment	Opportunity	statement	is
missing,	which	is	crucial	for	compliance	and	diversity	assurances.

Ambiguous	or	Weak	Language:

The	language	regarding	"duties	as	assigned"	is	vague	and	could	be
interpreted	broadly,	potentially	overburdening	the	employee	with
tasks	outside	their	original	scope.

Suggestions	for	Improvement:



1.	 Inclusion	of	EEO	Statement:	To	ensure	compliance	and	promote
diversity,	add	an	Equal	Employment	Opportunity	statement.

2.	 Clarification	of	"Other	Duties":	Specify	or	limit	the	"other	duties"
to	prevent	possible	misuse	or	misunderstanding	of	roles.

Disadvantaged	Party:

Potential	employees	might	be	disadvantaged	due	to	the	vague	language
concerning	additional	duties	and	the	lack	of	clarity	on	employment	terms.

Overall	Risk	Score:

Moderate	—	The	job	description	is	mostly	comprehensive,	but	lacks	certain
compliance-related	elements	and	clarity	around	employment	terms,	which
could	expose	the	company	to	legal	challenges	and	misunderstandings.

Final	Recommendations:

-	Incorporate	an	at-will	employment	statement	if	applicable.

Add	an	EEO	statement	to	comply	with	employment	laws.
Provide	more	detail	or	limitations	on	the	"other	duties"	clause	to
ensure	clarity.
Ensure	all	job	descriptions	within	the	company	are	consistent	with
these	improvements	for	uniformity	and	compliance.
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This	document	is	a	job	description	for	an	HR	Generalist/Executive
position	at	Head	Field	Solutions	Pvt.	Ltd,	outlining	the	responsibilities,
required	skills,	and	benefits	associated	with	the	role.

Key	Clauses	or	Issues	Identified:

1.	 Job	Summary:	Describes	the	main	functions	of	the	HR	Generalist	role
including	administering	HR	programs,	compliance	tracking,	and
performance	management.

2.	 Supervisory	Responsibilities:	Indicates	potential	supervisory	duties
such	as	scheduling	and	conducting	performance	evaluations,
highlighting	a	leadership	component	in	the	role.

3.	 Required	Skills/Abilities:	Lists	key	skills	necessary	for	success	in
the	position,	emphasizing	communication,	organizational,	and	HR-
related	legal	knowledge.

Missing	or	Risky	Elements:

Clear	Definition	of	"May"	in	Responsibilities:	The	use	of	"may"	in
supervisory	duties	and	other	responsibilities	could	lead	to	ambiguity	in
expectations.
Lack	of	Specific	Performance	Metrics:	The	document	does	not
specify	how	the	performance	of	the	HR	Generalist	will	be	evaluated.

Ambiguous	or	Weak	Language:

The	use	of	"may"	in	supervisory	responsibilities	and	tasks	can	be
vague,	potentially	leading	to	misunderstandings	about	job	duties.

Suggestions	for	Improvement:

1.	 Clarify	Supervisory	Expectations:	Clearly	define	what
responsibilities	will	be	mandatory	versus	optional	and	specify
performance	metrics	for	evaluating	job	success.

2.	 Performance	Evaluation	Criteria:	Outline	specific	criteria	or	goals



for	performance	evaluations	to	ensure	expectations	are	clear	and
measurable.

Disadvantaged	Party:

The	potential	employee	could	be	disadvantaged	by	the	ambiguity	in
supervisory	responsibilities	due	to	the	use	of	non-committal	language	such	as
"may."

Overall	Risk	Score:

Moderate	—	The	document	outlines	essential	job	functions	and	skills	but	lacks
specificity	in	certain	areas	which	could	lead	to	misunderstandings	or	unmet
expectations.

Final	Recommendations:

-	Enhance	supervisory	clauses	with	clear	descriptions	of	duties	and	decision-
making	authority.

Define	mandatory	responsibilities	clearly	to	avoid	any	role	ambiguity.
Include	specific	performance	metrics	and	evaluation	processes	to
provide	clarity	and	set	clear	employee	expectations.


